PAID LEAVE FOR ALL WORKERS ACT
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Employees are covered* by PLAWA if...

» They work in lllinois;

» They are not qualified members of an excluded category;

» They are not covered by an existing plan which meets or exceeds PLAWA standards, or by an existing paid
leave ordinance (e.g., Chicago Paid Leave and Paid Sick and Safe Leave Ordinance; Cook County Paid

Leave Ordinance).

* Barring a handful of exceptions and edge cases. Independent contractors are explicitly excluded.

Employees are entitled to...

» Use accrued leave for any reason, without providing documentation;

» Accrue at least one hour of paid leave per 40 hours* worked, or

« Accrue 40 hours automatically upon their first day of employment (if their employer chooses to frontload

accrual);

- Carry over unused accrued leave to the following 12-month period (accrual method only);

- Take paid leave in minimum increments of two hours or less (employers may set minimum increments up

to two hours per use);

« Be paidf for leave hours at their usual rate of pay, or

« Be paidt the applicable minimum wage (if they would otherwise have earned tips).
* While employees may accrue more than 40 hours, employers may limit use of paid leave to 40 hours in a 12-month period.
1 No later than the next pay period. Frontloaded hours do not carry over at year end.

Employers are PROHIBITED from...

« Requiring employees to provide a reason for using
their paid leave;

« Requiring documentation (e.g., a doctor's note) for
any leave taken;

« Interfering with an employee’s ability to expend
their accrued time;

* Retaliating against employees for exercising their
rights under PLAWA,

+ Requiring advance notice for unforeseeable leave
(e.g., emergency vehicle repairs, unexpected
school pickup);

« Requiring more than seven days' notice for
foreseeable leave (e.g. family vacations);

» Requiring employees to secure or search for a
replacement to cover their absence (foreseeable
and unforeseeable).

Employers are REQUIRED to...

« Post a notice advising employees of their PLAWA
rights in a highly accessible, conspicuous
location;

« Provide written notice of PLAWA rights to new hires
at commencement of employment;

 Create and preserve records of employee accruals,
leave taken, and remaining balances for at least
three years;

« Allow IDOL access to those records upon request;

* Include accrued paid leave balance information on
pay stubs or a separate written notice each pay
period.

Employers may OPTIONALLY choose to...

- Require up to seven days' notice for foreseeable paid leave requests (must be stated in a written policy);

» Require a probationary period of up to 90 days before allowing employees to expend accrued leave*

(accrual still begins on day one);



